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How to complete the incident diary

It is important that you provide as much accurate information as you can on this form. This is your own record of what you have witnessed. You
should fill in the sheet as soon as possible after the incident when it is fresh in your mind. Please provide as much information as
possible.

e Address or location — if you don’t know the actual location include as much information as you can. For example near the shop on High
Road

e Try to identify people involved on each occasion. If you don’t know the name of people but can describe them or know their nickname, put
that down.

e Say what actually happened. For example you should include real swear words in full if you have witnessed these. This gives a better
understanding of what happened and can be powerful evidence at court.

e Itisimportant that you include your feeling and how the incident has impacted on your normal life — for example if it has made you feel
scared, depressed or has stopped your children playing out in the street.

e If there were any other witnesses include their name — and name and address if you know it.

If more than one member of your household is completing diary forms, then each person should use a separate form.
Please contact your local anti social behaviour team or Neighbourhood Police Officer if you need help or when you have completed this form.

Thank you for taking the time to complete this incident diary. We need your help to identify perpetrators of anti-social behaviour and your
evidence is important.
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